
Von Eric Tandoc, DTM
Past Division B Director

Club Officer Training 
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- Name 
- Name of your club 

- How long you have been a Toastmaster
- How many times you have taken this position
- How can this position benefit you and to your 

club?

Introduce Yourselves



Sergeant at Arms
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Sergeant at Arms

After the Club Meeting
Store club property in a secure place 
Ensure the timing device is in good repair
Inventory the supply of name badges, ballots, and other 
items 
If inventory of any item is low, ask the secretary to order 
more
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Sergeant at Arms
Club Organization and Protocol – SAA explains protocols 
to new members
Begin meetings on time
Deliver quality speeches
Keep up the meeting’s momentum

Conduct club business
Provide useful feedback
End meetings promptly
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Sergeant at Arms

Asset Inventory
Sergeant at Arms keeps a list of club assets to ensure 
the transfer to the successor officer is done smoothly.
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Sergeant at Arms
Safety
Power cords removed from walkways or secured to avoid 
tripping
Flashlights in case of power failure
Standard first-aid kit
Location of and routes to emergency exits
Appointed assistant for emergencies



Questions?
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 Toastmasters International
 www.toastmasters.com
 Your club website on the TI site

 District 99
 d99tm.org

 Area Facebook Pages
 www.facebook.com
 e.g Derrick Toastmasters, Drayton Valley

 Linked In
 www.linkedin.com
 e.g. The Official Toastmasters International 

Members Group

Important Web Sites
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Von Eric Tandoc, DTM
Speaker, Author, Facilitator, Trainer 

vetandoc@gmail.com
(780) 241-0980

mailto:vetandoc@gmail.com
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